
	    NATIONAL HORSERACING COLLEGE
     JOB DESCRIPTION
	Ref:

HR1-19a
Revision Date:    30th May 2025
Revision:
1


[image: image1.jpg]N,

HC

National Horseracing College




POST TITLE:

Buildings Maintenance Operative
DEPARTMENT:
Maintenance
SUPERVISOR:

Lead HR & Admin 
LINE MANAGER:
Chief Executive
DATE COMPILED:
May 2019
The post holder will undertake assigned duties and responsibilities effectively and efficiently, ensuring that all actions are discharged within the regulatory and legislative requirements to which the College is subject, and: -
· With full regard for National Horseracing College’s equality and diversity, health and safety and safeguarding children and young people, prevent duty and British values requirements;

· To achieve individual and team targets assigned through the College’s annual planning and staff appraisal processes;

· Subject to National Horseracing College’s approved strategies, policies and procedures.

· Any breach of confidentiality in relation to the sensitive information, Code of Conduct, ICT usage Policy, College staff or learners, is considered a dismissible offence.
This job description sets out the duties of the post at the time of preparation, but these may vary.  Any changes to the duties and responsibilities are implemented after consultation with the post holder.  This job description will be subject to annual review as part of the staff appraisal process.

ROLE & RESPONSIBILITIES

The Buildings Maintenance Operative is responsible for carrying out appropriate maintenance and decorative works, to ensure that the college buildings are positively presented to Trustees, Management, staff, learners and visitors.
MAIN DUTIES

1.
Buildings maintenance
1.1
Responsible for the maintenance and decoration of the College’s property including the Residential Block, Visitor Centre, offices and public areas, ensuring they continue to meet all Health and Safety requirements.  Duties to include but not limited to: -
· Refurbishment of and Resealing bathroom furniture

· Changing light bulbs

· Fixing door closures (or organising for their replacement)

· Tightening door handles

· Unblocking toilets

· Painting rooms, corridors, public areas and offices

1.2
Contacting contractors for plumbing and electrical works.
1.3
Overseeing contractors when professional repairs are necessary.
1.4
Follow planned preventative building maintenance programmes.
1.5
Ensure good relationships with internal and external customers and contractors.
1.6
Attend additional training suitable for the role.
2.
General duties
2.1
Ensure the highest standards of work are achieved in an efficient and timely manner.

2.2
Provide effective materials and machinery management to ensure all equipment is correctly stored and maintained.

2.3
Assist with the painting and decorating of stables and other external areas, as required.
2.4
Deliver and collect equipment and materials.

2.5
Maintain stores and consumable materials in a safe and tidy condition.

2.6
Ensure work areas and the maintenance shed are kept clean, tidy and secure at all times.

2.7
Maintain cleanliness and general tidiness of all external hard areas.

2.8
Litter pick.
2.9
Clear snow away from entrances and paths.
2.10
Use hand tools and power tools when making minor maintenance repairs.
2.11
Carry out minor works to improve the site as required by the Support Services Manager.

2.12
Possess a sound understanding of legislation relating to chemicals and dangerous substances (COSHH).

3.
Adhoc duties
3.1
Support the Facilities and Support Service Admin (FSSA) in the running of equine events:

· Put out / clear away wings, poles, jumps and the Judges Box

OTHER DUTIES

To work as a member of the Maintenance team, undertaking any additional duties commensurate with the grade of the post that may be required in addition to those already stipulated.

· Some flexibility and additional hours may be required which will be paid in accordance with our Staff Handbook.
RISK ASSESSMENT

A risk assessment has identified that the following hazards are associated with the undertaking of the duties and responsibilities of this post.
	( regular visual display unit (VDU) use
	□  normal vision/normal colour vision* is essential

	( driving vehicles and plant machinery
	□  working in a noisy/dusty* atmosphere

	□  preparing, handling or cooking food
	(  use of/working near* machinery

	□  working in a food preparation area
	(  use of hazardous substances

	( lone working
	(  working at  heights

	□  other – please specify




* delete as appropriate
POST HOLDER’S AGREEMENT

I understand and agree to the duties and responsibilities of this post.

	Post Title:



	Name (please print)



	Signed:
	Date:




Send a signed copy to Human Resources for your personal file.
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