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	Specification

	Essential
	Desirable
	Identified by


	Qualifications and Training
· GCSE’s or equivalent, including mathematics and English
· An appropriate buildings maintenance / decorating qualification, or proven experience in the field
	x
x

	
	AF/CQ/I

AF/CQ/I


	Work experience
· Proven experience of building maintenance and associated work

· Experience of identifying building maintenance solutions and estimating costs, time and materials
· Confident when working with equipment, have an excellent knowledge of Health and Safety matters and have good decorating skills.  Heavy lifting can be involved, and you should feel comfortable climbing ladders and working at heights.

	x

x

x

	
	AF/I/R

AF/I/R

AF/I/R


	Skills, Knowledge & Abilities
· Well organised, able to juggle several tasks simultaneously and to adapt to change
· Ability to meet and deal tactfully and courteously with fellow employees and vendors / contractors 
· Ability to determine material, equipment, and supplies to be used for each task, and to transfer equipment from one project to another as necessary
· Ability to perform various clean-up and maintenance tasks as needed
· Thorough knowledge of the occupational hazards and corresponding safety precautions necessary for the safe performance of assigned duties
· Excellent awareness and practice of confidentiality

· An awareness of equality and diversity issues in a training / educational environment 

· Proactive and enthusiastic with a positive flexible approach to problem solving

· To be able to work with the minimum of supervision
· Ability to work under pressure, to prioritise and maintain focus when working individually
	x
x
x
x
x
x

x
x
x
	x


	I/R
I/R
I/R

AF/I/R

I/R
I/R

AF/I/R

AF/I/R

AF/I/R
I/R

	Personal Attributes

· Adaptable / flexible 

· Demonstrate initiative

· Assertive although calm under pressure

· Positive Attitude (constructive, optimistic, willing individual)

· Accountable (being responsible for your actions)

· Personal Integrity (acting ethically, communicating openly and honestly)

· Willingness to undertake further training and learn new skills
· A willingness to undertake additional tasks and responsibilities as may be directed by the Lead HR & Admin
	x

x

x

x

x

x

x

x
	
	AF/I/R

AF/I/R

AF/I/R

AF/I/R

AF/I/R

AF/I/R

AF/I/R

AF/I/R


	Completed by:
Michelle Bardsley (Lead HR & Admin)

	Date:
May 2025



Key
AF = Application Form

CQ = Certificate of Qualification

R = References

OT = Occupational Testing
CRB = Criminal Records Bureau
I = Interview

This specification has been prepared in line with the requirements of the College’s Equality & Diversity Policy.
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