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POST TITLE:		Lead Maintenance

DEPARTMENT:	Maintenance

LINE MANAGER:	Operations Director
 
DATE COMPILED:	April 2026

The post holder will undertake assigned duties and responsibilities effectively and efficiently, ensuring that all actions are discharged within the regulatory and legislative requirements to which the College is subject, and:-
· With full regard for National Horseracing College’s equality and diversity, health and safety and safeguarding children and young people, Prevent Duty and British Values requirements.
· To achieve individual and team targets assigned through the College’s annual planning and staff appraisal processes.
· Subject to National Horseracing College’s approved strategies, policies, and procedures.
· Maintaining confidentiality in relation to sensitive information, Code of Conduct, ICT usage Policy, College staff and learners as any breach is a dismissible offence.

This job description sets out the duties anticipated of the post at the time of preparation.  Managers may vary these as the role evolves.  Consultation with the post holder will take place before changes are made to the duties and responsibilities.  This job description will be subject to annual review as part of the staff appraisal process.

OVERVIEW OF ROLE AND RESPONSIBILITIES
1. As an active participant in the work of maintaining the NHC’s land, buildings and physical infrastructure the lead also is to plan, direct and supervise the efficient and effective use of Maintenance Team members’ time and skills as well as of allocated vehicles, plant, equipment and tools to enable The College’s on-site activities while complying with College policies and relevant regulations/legislation.
2. Establish and sustain good communications and working relationships with line management and other NHC Team Leads to ensure the optimal delivery of the College’s mission and objectives on-site.

3. GENERAL RESPONSIBILITIES AS MAINTENANCE TEAM LEAD
3.1. Lead, direct and supervise to ensure all routine maintenance work, including janitorial services and specific projects, are delivered to the standards expected, on time and in the order of priority agreed with line management.
3.2. Participate in meetings, including but not limited to monthly Operations Meeting, to provide Maintenance updates, receive feedback and sustain situational awareness.
3.3. Communicate effectively with Maintenance Team members so they are motivated to do their work to the best of their abilities, understand the context of their work, the value of the contribution they make and their part in the collective effort.
3.4. Liaise at ground level as necessary with appropriate representatives of other occupants of the Rossington Hall site, including Rossington Hall Hotel and RDA, to deconflict activities and/or co-operate to promote the NHC’s mission and objectives.  
3.5. Assign roles and tasks to Maintenance Team members, making best use of their skills and abilities to optimise outcomes for the College.
3.6. Ensure high professional standards, including but not limited to the example set to learners by the conduct of team members, the wearing of NHC uniform and use of appropriate PPE where necessary.
3.7. Participate in the recruitment and selection of staff for the Maintenance Team.
3.8. Induct new staff into the Maintenance Team effectively and act as mentor as required to optimise their contribution.
3.9. Produce and deliver probationary reviews, interim and annual appraisals.
3.10. In conjunction with Line Manager and HR, identify requirements for and arrange Maintenance Team training and CPD.
3.11. Assess and authorise holiday requests, ensuring that the College always has adequate Maintenance Team cover.
3.12. Ensure that emails to the Maintenance Helpdesk are monitored and that other Team Leads are kept informed of progress on maintenance issues that affect them.
3.13. Exercise delegated responsibilities for the efficient use of allocated maintenance budgets, providing updates and forecasts to Management as and when required.
3.14. Identify and implement opportunities to reduce costs and minimise waste.
3.15. Review risk assessments for your area at least annually or as necessary following a near miss or incident.
3.16. Ensure all equipment is kept in good order, correctly stored and maintained, including but not limited to organising, ensuring and documenting:
3.16.1. Annual servicing of allocated vehicles, plant and equipment to include but not limited to tractors, mowers and horse walkers.
3.16.2. Weekly checks of maintenance and gallops vehicles and horse walkers.
3.16.3. Daily tractor checks prior to use.
3.17. Maintain stock levels (hay, straw, haylage, salt/grit) and ensure purchases, deliveries and current stocks are recorded accurately.
3.18. Keep stable yards and paddocks stocked with adequate bedding and/or forage as agreed with Training Manager, Senior Instructor (Racing) and DEC Lead. *
3.19. Organise the acquisition and collection/delivery of equipment and materials to support maintenance tasks.
3.20. Keep the Maintenance Yard and work areas clean, tidy, safe and secure including identifying and undertaking such minor works as are necessary (or desirable where opportunities and resources allow) to sustain and improve the site.
3.21. Maintain a sound understanding of and apply current legislation relating to chemicals and dangerous substances (COSHH).
3.22. Support the running of the College’s on-site equine events.

4. BUILDINGS AND INFRASTRCTURE MAINTENANCE AND JANITORIAL RESPONSIBILITIES
4.1. All College property including stable blocks, barns, outbuildings and indoor riding arena to meet training needs and Health & Safety requirements.
4.2. On-site provision of fuel for plant and machinery, including maintenance and compliance of the fuel storage facility.
4.3. Security infrastructure such as fences, doors, gates, barriers and padlocks to ensure its effectiveness.
4.4. Fire safety equipment, including lighting, alarms and extinguishers and tasking and liaison with external Fire Safety Service providers.
4.5. Klargester monitoring and maintenance, including tasking and liaison with external Klargester service providers.
4.6. Tasking and liaison with external lightning safety service providers.
4.7. Working closely with Team Leads for Domestic Support and Residential, ensure provision and maintenance of satisfactory janitorial services.
4.8. Painting and decorating of stables and other external / internal areas is carried out as required.
4.9. Cleaning and painting of wooden kick boards in the Indoor Arena as necessary.
4.10. Keeping lights, ceilings and walls of stables and barns sufficiently clear of cobwebs.
4.11. Working with and supporting Instructors and Yard Supervisors, keep yards, hay barn, feed room and other areas clean and tidy.

5. GROUNDS MAINTENANCE RESPONSIBILITIES
5.1. Roads, tracks, manèges, lunging area, all-weather and grass gallops, paddocks, car parking and other areas under the College’s control, including but not limited to grass cutting, shrub pruning, weeding, clearance of leaves.
5.2. Application of fungicides/insecticide to prevent/control weeds and pests.
5.3. Gallop and canter ring rails, including slip rails, repairing or replacing broken parts as necessary from a small stock of spares.
5.4. Schooling Ground, including:
5.4.1. Filling-in divot holes after each use.
5.4.2. Annual re-positioning of starting stalls, hurdles and fences.
5.4.3. Grass cutting / strimming.
5.5. Starting stalls to be maintained by external contractors as required and minor works are carried out (painting) as necessary.
5.6. Jump wings, poles, hurdles and the Judges Box to be put out in time to support training activities and facilities bookings and cleared away promptly afterwards.
5.7. Liaising with the Senior Instructor and DEC Lead, keep paddocks clear of horse droppings and ragwort and promote optimal growth of suitable grass.
5.8. Weeding and mulching of landscapes, planting of flowers and shrubs to improve borders and the overall presentation of the College.
5.9. Basic tree and hedge maintenance to minimise fire risks while maintaining perimeters and security.
5.10. Collection, temporary storage and correct disposal of manure.
5.11. Preparation of surfaces (indoor arena, gallop, canter ring and manèges) including harrowing and raking-in of sides, for daily use for training purposes. *
5.12. Keep all fences and gates secure and in good safe condition for horses and people.
5.13. Cleaning and clearance of all drains and gullies etc. to ensure effective and healthy operation in accordance with Health and Safety procedures.
5.14. Clearing of leaves, snow, ice, moss, and other detritus, including treatment of surfaces with grit or salt in inclement weather.
5.15. Cleanliness and general tidiness of all external hard areas.

6. RESPONSIBILITIES FOR CONTRACTED-OUT RESOURCES AND ACTIVITIES
6.1. Identify maintenance tasks requiring capabilities not available in-house.
6.2. Work with and support Managers in sourcing cost-effective contractor capability and the purchase or hire of equipment not held by the College.
6.3. Be first point of contact and liaison for external contractors to ensure effective completion of agreed works and communicate with other NHC staff as necessary to minimise adverse impact on planned training activities.
6.4. Ensure that NHC Maintenance Team members using/operating new/hired machinery/equipment are qualified or have received adequate familiarisation training before operation/use.

7. OTHER DUTIES
7.1. Working as a member of the Maintenance Team, undertake any additional duties commensurate with the grade of the post that may be required in addition to those already stipulated.
7.2. Flexibility and additional hours, including at weekends, may be required which will be agreed in advance wherever possible and paid in accordance with the NHC Staff Handbook.

*These duties involve plant machinery and can be carried out on the achievement of the National Plant Operators qualification or by providing evidence of the National Plan Operators’ Card.


RISK ASSESSMENT
A risk assessment has identified that the following hazards are associated with the undertaking of the duties and responsibilities of this post.

	 regular visual display unit (VDU) use
	□  normal vision/normal colour vision* is essential

	 driving vehicles and plant machinery
	x  working in a noisy/dusty* atmosphere

	□  preparing, handling or cooking food
	  use of/working near* machinery

	□  working in a food preparation area
	  use of hazardous substances

	 lone working
	  working at heights

	□  other – please specify



* delete as appropriate

POST HOLDER’S AGREEMENT
I understand and agree to the duties and responsibilities of this post.

	
Post Title:


	
Name (please print)


	
Signed:
	
Date:




Send a signed copy to Human Resources for your personal file.
HR1-19   		                   Page 3 of 3
image1.jpeg
N,

HC

National Horseracing College




image10.jpeg
N,

HC

National Horseracing College




