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	Specification

	Essential
	Desirable
	Identified by


	Knowledge, Qualifications and Experience
	
	
	

	· Experience of specifying maintenance solutions and estimating costs, time, and materials
	x
	
	AF/I/R

	· Organisation and coordination of tasks involving the Maintenance Team and resources, both in-house and contracted
	x
	
	AF/I/R

	· Experience of using a full range of grounds maintenance equipment, including ride on mowers, pedestrian rotary mowers and strimmers
	x
	
	AF/I/R

	· Experience of using an amenity tractor with implements and loader
	x
	
	AF/I/R

	· Proven experience or a working knowledge of building maintenance and associated work
	x
	
	AF/I/R

	· Relevant administration experience in a fast-paced environment
	x
	
	AF/I/R

	· Inspiring staff leadership
	x
	
	AF/I/R

	· Driving licence.
	x
	
	AF/I/R

	Skills, Abilities and Professional Attributes
· Able to build and form good relationships with colleagues, and external agencies / partners.

· Able to make and own a decision

· Able to get the best out of your team by utilising their knowledge and experience

· Track record as an effective leader

· Determined, persistent and diligent but also a team player
· Curious and willing to learn new things.

· Committed to doing the right thing, even when that’s hard and/or unpopular

· Able to communicate ideas, plans and requirements clearly and inspiringly
· Empathic, tolerant, warm, sensitive, selfless
· Excellent communicator (written, and verbal) and a competent ICT user
· Skilled organiser who can prioritise to meet deadlines

· Decisive and assertive, even under pressure

· Relishes new challenges and flexible in meeting them
· Unswerving commitment to personal and professional integrity
· Awareness of and adherence to a professional code of conduct and to safeguarding in an educational setting.
· Ability to work under pressure and prioritise
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	Personal Attributes

· Adaptable / flexible 

· Demonstrate initiative.

· Assertive although calm under pressure

· Positive Attitude (constructive, optimistic, willing individual)

· Accountable (being responsible for your actions)

· Personal Integrity (acting ethically, communicating openly and honestly)

· Willingness to undertake further training and learn new skills.

· A willingness to undertake additional tasks and responsibilities as directed.
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Key
AF = Application Form

CQ = Certificate of Qualification

R = References

OT = Occupational Testing
DBS = Disclosure and Barring Service
I = Interview

This specification has been prepared in line with the requirements of the college’s Equality & Diversity Policy.
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