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01 Navigate To Reports List

To run a report in Salon Manager, from the report module, we need to navigate to the reports list
on the left-hand side menu. Clicking this will load our reports list. In here find the report you wish
to run
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. Today's live view for Evolve
Service Takings Retail Takings Total Takings
Reports List
£0.00 £0.00 £0.00
New Clients Clients In Salon Online Bookings Made Today
0 9 0
In Salon Bookings Made Today Cancellations No Shows
0 0 0




02 Select Sites And Date Range

This will load us in to the report. If you've got multiple sites, you can select which ones to run this
report for. It brings data specific to that site. If you have a single site, you don't have to worry, you
can leave this bit alone. We have the start date here, where we choose the data's starting point,
and the end date here, where we choose the data's ending point. We can go back as far as needed
and click any start date, and choose a custom end date as well. Once we've selected the start and
end dates, click run the report.
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