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 01  Introduction To Favoriting Reports

Hello, today I'm going to show you how to favorite reports in Salon Manager.



 02  Navigate To Reports List

From the report module, navigate to the left-hand side menu and click Reports List. This will load 
the reports list with all available sections and reports.



 03  Select Report Star Icon

To favorite a report, go to the report and click the star icon on the right-hand side of the report 
name.



 04  Add Report To My Reports

Clicking the star will add the report to the My Reports section and remove it from its original 
section.



 05  Build Favourite Reports List

You can favourite multiple reports from different sections to build your personalised favourite 
reports list.
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