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01 Introduction To Product Arrival

Hello, today I'm going to show you how to arrive products from a purchase order in Salon Manager.
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02 Navigate To Purchase Orders

From the stock module we just need to navigate to the purchase orders button on the left hand
side menu. Clicking this will load into the section where we're able to add new purchase orders or
we can view existing ones.
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03 Edit Existing Purchase Orders

From the existing purchase order, we can hit the edit button, and this will bring us to our existing
purchase orders items. We have a confirmation of how much we had on the order, and a section
for how many we've received. If we haven't received all of them, we're able specify how many we
have. If we have received all of them, we can mark all as received using this slider here. You can
also add additional products from the bottom left.
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04 Complete Or Part Deliver Orders

You can arrive all of the products and then save to complete the purchase order. Alternatively, if
you don't complete the purchase order and don't arrive all of the products, you will have the option
after you've confirmed what you're arriving here to complete or not complete the purchase order.

If you don't complete, this will be marked as part delivered. If you do complete, it will mark it as
delivered.
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- Confirm Status Update

Once you've selected whatyou want to do, you'll have a confirmation confirming it was saved.

The Purchase Order was successfully saved.
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