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 01  Introduction To Stock Take

Hello, today I'm going to show you how to do a stock take in Salon Manager.



 02  Navigate To Stock Take Menu

From the stock dashboard we just need to navigate to the left hand side menu and click stock take.



 03  Select Supplier And Search Products

This will load up a list of your existing suppliers. When we find the supplier we want to do the stock 
take for, we click them. This loads us into the stock take menu. We can search for products across 
the top or scan the barcode. We can also navigate between the supplier lines below this search 
bar.



 04  Check And Enter New Quantities

Once we've found the product that we need to adjust the stock for, we can see the current quantity 
in the current quantity column. Then, we have a box on the right-hand side for the new quantity 
once we've checked the stock levels.



 05  Save And Confirm Stock Changes

Once you've made those changes, you can click Save Changes. You'll get a confirmation screen 
letting you know what the changes are. Then you can click Confirm to make those changes.
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