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- Locate Booking To Repeat

Hello, today I'm going to show you how to repeat a booking in Salon Manager. First, we need to
find the booking we want to repeat.

Newcastle Thu 21 May, 2026 [A) 0]
SssLSupport  Logoff

Saigantha Daniel




- Set Repeat Booking Parameters

Once we've found it, we double click it, and then we go to the left hand side menu and click repeat
booking., A new menu will load, you have confirmation of the service we're repeating and who
we're repeating it with. We can set how many weeks we wish to repeat this for. We can also set the
date range we wish to repeat it for as well.
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- Confirm Repeat Booking

Once I've selected these parameters, I just hit confirm, and a message will pop up to confirm that

the bookings were saved successfully. If there are days where the time wasn't available it will also
confirm these as well.

Repeat booking for Ben Morris

Service: ‘Gents Cut wilh Daniel at 15:00

Repeat every: 6 weeks

Start date: End date:

Setween: 21 May, 2026 25 June, 2026
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