Review And Manage Past Bills
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01 Navigate To Till Review

Hello, today I'm going to show you how to review past bills and manage them in Salon Manager.
From the till screen, you just need to navigate to the left-hand menu and click till review.
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S Choose a client to view their bill
Or choose walk in client to start a new bill




02 Adjust Date Range For Bills

This by default will take you into today's date and show you any bills that have been processed
today. You're able to change the dates that you are viewing from the top right-hand side with the
start date and end date.
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03 Manage Bills Options

And on the bills themselves, you can see a few details about the bill as well as the ability to edit,
print the receipt, email a receipt, or even delete the bill.
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