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01 Introduction To Petty Cash

Hello, today I'm going to show you how to manage petty cash in Salon Manager.
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02 Open Petty Cash Menu

From the left hand side menu, click petty cash. This will take us to a new page.
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- Select Reason And Amount

Here we're able to select the reason for the petty cash as well as the amount.
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04 Set Tax Rate And Cash Direction

Lastly, the tax rate that applies to this, and we're able to decide if it's cash out or cash into the

till. Once you've selected the appropriate reason, click Save Petty Cash at the bottom right. A
confirmation screen will appear; you just need to click Confirm.
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- Confirm Or Return To Till

You will have an option to go back to the till or continue to use the petty cash function.

You successfully took £3 out of the till for Cleaner
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