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- Introduction To Client Editing

CLIENTS

& Ben Morris
0777777
No email
Client List

Hello, today I'm going to show you how to edit your client's details in Salon Manager.
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- Open Client Settings

Once you've found your client's record card, we just need to click Edit Client at the bottom left.
Once we click that, it will take us into the client settings.
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- Modify Client Personal Details

On the left, you will find the client's details, including their name, contact numbers, and any email
addresses you may have. On the right-hand side, their address information is displayed. Below
that, additional information is provided, such as date of birth, gender, and year of birth for mar-
keting purposes. It also includes details about any referrals and, if applicable, their membership
number, assuming you have set up membership numbers in the salon.
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- Save Client Updates

Please make any necessary updates here. After making the changes, click on Update Client located
at the bottom right.
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