Search And View Client Records
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01 Open Clients Menu

Hello, today I'm going to show you how to search for a client's record card in Salon Manager. From
the main menu, we can click the Clients option here.
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- Enter Client Search Criteria

This will load up the client module. We can search for a client in here by their first name, their
surname, their phone number, or their email address.
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@ Export Clients

Clients with a birthday
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The number of clients who have a birthday in the next 7 days.
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Lost clients
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The number of clients who visited in the last year but have not been back in the last 3
months
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Clients booked in today

The number of clients who have a booking today

Clients with courses
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The number of clients who have a course with an outstanding balance

Clients who need a skin test
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The number of clients who have a booking in the next 7 days but do not have a
recorded skin test




- View Client Record

Once you've searched for a client and you have found them in your list, click view at the right of
their name to go in to their record card.
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