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 01  Introduction To Text Messaging

Hello, today I'm going to show you how to send a text message to a client from the appointment 
book.



 02  Select Client From Appointment Book

First we need to go find the client who we need to send a text to and double click on their 
appointment.



 03  Click Send SMS Button

Once we double click that, a menu will appear, and on the right hand side, we can click the send 
SMS button.



 04  Compose And Send Text Message

A box will pop up where we can compose our message. It will confirm how many characters we're 
using and how many SMS credits it will cost to send that message. Once we're happy with the 
message we just hit the confirm button and it will send them a text.
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