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 01  Introduction To Bookout Colours

Hello, today I'm going to show you how to change the bookout colours in Salon Manager.



 02  Access Bookout Reasons

First in the diary, we need to click an empty spot to bring up the client search menu. Then we go 
to add bookout on the left-hand side. Once we've clicked this, the list of our bookout reasons will 
appear in the middle. We just need to scroll down and find the bookout which colour we wish to 
change.



 03  Select New Colour

Click the little pencil symbol to edit. This will bring up an edit menu, The colour is the last option 
here. I can use the slider, and then I can select the colour here.



 04  Confirm Colour Change

Once done, I can click confirm and click back to the diary at the top left. As you can see, now the 
lunch book outs have got a little orange in them
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