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 01  Introduction To Class Creation

Hello, today I'm going to show you how to create a class in the diary in Salon Manager.



 02  Navigate To Classes Menu

From the diary we navigate to the settings cog on the left hand side. This will take us into the 
settings menu. On the left hand side of the settings menu is another menu where we can click 
classes. This will take us into the list of any existing classes we have created. If we wish to create 
a new class we just click add new class at the top right.



 03  Enter Class Details

This will load up a new menu where we're able to type in our class name, the tutor's name, how 
many columns we wish, the name of the column, the price level. We can also then select the service 
skills.



 04  Set Class Availability

We can use this slider here to set specific dates for the class, leaving it unticked means the hours 
of the class will remain open indefinitely. We can also use the slider to specify the times the class 
is open underneath. If you don't use this, the class will fall in line with your regular opening hours. 
Below we can select the days that the class is open. If it's green, it means the class is available on 
that day. If it's red, it means it's closed. We then also have an option for if you wish allow people 
to book online.



 05  Confirm And Create Class

Once you're happy with your class settings, click confirm and this will create your class for you with 
all of your columns ready to go.
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