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- Introduction To Class Creation
Hello, today I'm going to show you how to create a class in the diary in Salon Manager.
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- Navigate To Classes Menu

From the diary we navigate to the settings cog on the left hand side. This will take us into the
settings menu. On the left hand side of the settings menu is another menu where we can click
classes. This will take us into the list of any existing classes we have created. If we wish to create
a new class we just click add new class at the top right.
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- Enter Class Details

This will load up a new menu where we're able to type in our class name, the tutor's name, how

many columns we wish, the name of the column, the price level. We can also then select the service
skills.

Add Class

Class Name

Tutor Name

Number of Columns 0
Column Name Student
Price Level Select.

Service Skills All Skills

Class Dates Always open

Class Time Always open

ClassDays M skl ek ek

MON  TUE  WED  THU FRI SAT

Active for Online Bookings

Booking slot length (minutes)

Booking block length (minutes)

Confirm




- Set Class Availability

We can use this slider here to set specific dates for the class, leaving it unticked means the hours
of the class will remain open indefinitely. We can also use the slider to specify the times the class
is open underneath. If you don't use this, the class will fall in line with your regular opening hours.
Below we can select the days that the class is open. If it's green, it means the class is available on
that day. If it's red, it means it's closed. We then also have an option for if you wish allow people
to book online.

Add Class

Class Name Level 2 Hair
Tutor Name Sarah
Number of Columns

Column Name

Price Level

Service Skills

Class Dates

Class Time
Massage

MON TUE WED TN

Class Days

sunbed
Active for Online Bookings

Styling

Booking slot length (minutes) 15

Booking block length (minutes) 60

cancel



- Confirm And Create Class

Once you're happy with your class settings, click confirm and this will create your class for you with
all of your columns ready to go.

Class Name Level 2 Hair

Tutor Name sarah

Number of Columns 6

Column Name Student

Price Level NvQ2

Service Skills DR (Somp

Class Dates Always open
Start time: End time:
ClassTime @ [ - S ] [ . °
Classpays ' sk gl ke
MON  TUE  WED  THU PRI SAT  SUN
Active for Online Bookings [ ¢

Booking slot length (minutes) 15

Booking block length (minutes) 60

Cancel Confirm
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