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 01  Navigate To Diary Settings

Hello, today I'm going to show you how to hide booked out team members in the diary. From the 
diary, we need to navigate to the settings cog on the left hand side. Once we've clicked that, a 
menu will appear. If we go to display settings down at the bottom left here.



 02  Hide Booked Out Team Members

This will bring up a new menu. On this page we have an option to hide booked out team members. 
If we slide that on and click save, that will hide any booked out team members for the day from 
the column.
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