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 01  Introduction To Appointment Books

Hello, today I'm going to show you how to create additional appointment books in Salon Manager.



 02  Navigate To Settings

From the appointment diary we need to navigate to the settings cog on the left hand side and click.



 03  Open Appointment Books Menu

This will take us into the settings. We just need to click appointment books on the left hand side 
menu, and this will load up a new page with our existing appointment books in them. Then we can 
click add new appointment book at the top right here.



 04  Create And Name Appointment Book

A box will appear to enter the name. We can change the booking slot length here, 15 and 60 will 
be in here by default. This means you'll be able to book at nine o'clock, 9:15, 9:30, 9:45, and so on. 
Once we're happy and have named it, we just need to click confirm to save it.
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