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- Introduce Standby List Feature

Hello, today I'm going to show you how to add a client to the standby list in Salon Manager.
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- Navigate To Standby List Menu

From the diary, navigate to the standby list button in the menu. Once clicked, the standby list
appears, and you can add a new client by selecting the add standby list option and searching for
the client.
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03 Add Client And Select Service

After finding the client, click Add to Standby. Then choose the service they want, the team member,
and the client's availability. The service selection is at the top.
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04 Choose Team Member Option

If the client has no preference, leave the team member as anyone. Otherwise, select a specific
team member from the options provided.

Newcastle sssLSauppau S‘!«
G Add To Standby

Lee Thompson

) Services Blowdry Full # Choose
A2 Team member Anyone # Choose [N
[] pate {8 5June, 2026 {x) 11 June, 2026

Resources @ Time Anytime

Days
Standby list E] i MON TUE WED THU FRI SAT SUN

Confirm




05 Set Availability And Finalise

Choose the client's start and end availability dates and specify available times. Deselect any
unavailable days, add relevant notes, then click confirm. A confirmation will appear, and the client
will be added to the standby list.
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