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 01  Introduce Adding Day Note

Hello, today I'm going to show you how to add a day note to a team member's column in Salon 
Manager.



 02  Open Team Member Menu

First we need to go to the team members column who we want to add the day note to. Once we've 
hovered over their name, we'll be able to click three dots at the bottom right of their name.



 03  Select Day Note Option

This will bring up a menu where we can select add a day note here in the middle.



 04  Save The Day Note

Once we've added our note we can click save.



 05  View Day Note In Diary

If we exit back to the diary now, we can see under the team member's name the new day note.
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