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- Print Client Notes

Hello, today I'm going to show you how to print a client's notes from the appointment diary in
Salon Manager. First, we need to find the client whose notes we wish to print and double click
them.
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- Access Client Notes Menu

Once this menu loads up, we can click client notes on the right-hand side.
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2 Scarlet Jones Skintests  Loyalty points  Client notes. i Marketing preferences
Y, 07654567346 ’,
No email ® @ Ea — vV vV

Booking for 5 June, 2026

Arrive client Take deposit

Mark as no-show Full Head with Shelby £103.00 Book new appointment

Ladies Cut wih Shelby £87.12

B =0

Edit booking View client record

Blowdry Full with Samantha £8192

Reschedule Print future bookings

Deposit paid £0.00

e Total to Pay £272.04 Client notes

Resize Client alerts

Booking Memo

0O o @ ©

Remove Send SMS
Repeat booking

Booked by Scarlett Jones on 15 May, 2026 a1 13:22
Last visited on 11 March, 2026 (12 weeks ago)




- Print Notes Using Receipt Printer

If you have a receipt printer connected, you should have an option to print here at the top
right-hand side. Clicking this will print the notes to your receipt printer.

Notes for Scarlett Jones

Note
Colour notes

17 July, 2024 Cancelled Appointment on 17/07/2024




04 Confirm Print Action

Click "Ok" to confirm and complete the printing process.

Click Ok
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