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 01  Introduction To Booking

Hello everyone, today I'm going to show you how to book a new appointment for an existing client's 
appointment in Salon Manager.



 02  Select Client And Booking Options

First of all, we need to find the client that wants to book in another appointment in the future. Once 
we've found them, we can double click on them. This will bring up the menu. We can click book 
new appointment on the right hand side. This will have the client automatically selected so that I 
can choose a different day in the diar.



 03  Choose Date And Time

For the client, I can click onto another day, select the time I wish to book, and now I can select the 
service I wish to book in for them



 04  Confirm New Appointment

Once the service is selected I can click Make Booking at the bottom right.
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