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- Introduction To Booking
Hello, today I'm going to show you how to book an appointment in Salon Manager.
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- Select Date, Time And Team Member

First we need to go to the date that we want to make a booking and find the relevant team
members column. Once we've found this, we just select the correct time and this will open up the
client search screen.
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03 Search And Book Client

Once in here we can search for our client. Once we've found the correct client we can click book.
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‘Add Bookout

Search for an existing client, using their name, contact number, email address or membership number

Or add a new client




04 Choose Services For Client

If the client has visited before, we can book from their top services. To view the complete list of
services, click "or view all services. From this point, we can locate the service we wish to book.
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Suggested Services
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‘ French Manicure
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5 New note A New alert

Current total (excluding any discounts)

£0.00




05 Review And Confirm Appointment

The services you are booking will appear on the right-hand side. Once you're happy with your
selection, hit Make Booking to confirm your appointment.
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- Finalize Booking In Diary

The booking can now be seen in the diary.
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