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 01  Open Appointment To Edit

Hello, today I'm going to show you how to edit an appointment in Salon Manager. First, we need 
to find the appointment in the diary that we wish to edit and double-click it.



 02  Access Edit Booking Menu

This will open a menu, we then need to go to the left hand side and click the edit booking button.



 03  View All Service Options

This will bring us to the appointment builder. We will be in the clients suggested services by default. 
We can click Or view all services to see the full list.



 04  Change Service And Save

As you can see, we have a ladies cut booked in. We want to change this service. I select the service 
I wish to replace it with, and that will cross out the previous service and put in the new one. Once 
we're happy with the changes we've made here, we click save booking, and that will update the 
appointment in the diary. 
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