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 01  Intro

Hello, today I'm going to show you how to resize an appointment in Salon Manager. 



 02  Locate And Resize Appointment

First, we need to find the appointment we wish to resize. Once there, hold the left click down on 
the appointment and release after one second. This will bring up two arrows at the top and bottom 
of the appointment. You can use these to extend or shorten the appointment.



 03  Confirm Appointment Resize

Once that's done, you click OK on the right hand side and that will change the size of the 
appointment.
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