


Hiring Out Horses – Passport Identification and Control
Purpose
This procedure sets out the requirements for the identification, documentation, storage and control of horse passports for all horses used in hiring activities.
It is intended to ensure compliance with legal requirements and to support inspection by the licensing authority.
1. Identification of Horses
All horses used for hiring must be clearly identifiable. Each horse must be linked to:
· Its name 
· Its passport 
· Its unique equine life number 
· Its microchip number 
The licence holder must ensure that each horse can be accurately matched to its passport and records.
2. Record of Horses Available for Hire
An up-to-date record must be kept of all horses used for hiring.
This record should include:
· Horse name 
· Passport details 
· Unique equine life number 
· Microchip number 
· Current status (e.g. when added and removed from the licence) 
The record must be kept current. Horses added or removed must be recorded promptly and notified to the licensing authority where required.
3. Horse Passports
A valid passport must be held for each horse.
The passport must:
· Accurately reflect the horse’s identity and markings 
· Contain the correct identification number and microchip details 
· Show the correct registered keeper 
Where a horse has been issued with a passport outside the United Kingdom, it must be recognised by a UK passport issuing organisation (known as ‘overstamping’).
4. Microchip Verification
Each horse must have a readable microchip.
The microchip should be:
· Scanned periodically 
· Checked against the passport details 
Microchips should be checked before inspection and when new horses arrive. Any discrepancies must be investigated and resolved without delay.
5. Changes to Horse List
When horses are added, removed or withdrawn from work:
· The record of horses must be updated 
· Passport details must remain accurate 
· The licensing authority must be notified where required under licence conditions 
6. Storage and Retention of Passports
Horse passports must be stored securely to prevent loss, damage or unauthorised access, while remaining readily available.
Passports should be:
· Kept in a secure, designated location (such as an office or locked cabinet) 
· Protected from damage 
· Stored in an organised manner to allow prompt retrieval 
Access should be limited to authorised persons. A simple system should be in place to ensure passports are returned after use.
7. Availability
Passports must be produced without delay when requested by an authorised officer.
They must also be available when horses are:
· Transported 
· Attending events 
· Receiving veterinary treatment where required 
8. Loss or Damage
If a passport is lost, damaged or unavailable:
· Steps must be taken to obtain a replacement from the issuing organisation 
· The horse must not be used for hiring until valid documentation is in place 
9. Inspection Expectations
During inspection, the licensing authority may:
· Check the record of horses used for hiring 
· Examine horse passports 
· Verify identification details, including microchips 
· Confirm that horses present match the records 
· Review evidence of horses added or removed
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