Accident & Incident Report Form
This form must be completed for all accidents, incidents, or near misses occurring on the premises or during riding school activities. It supports compliance with the Health and Safety at Work etc. Act 1974, the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR), and insurance requirements.
1. Reporting Person Details
Person completing report:
Role: 
Telephone:
Email:
Date completed: 
2. Injured Person / Person Involved
Full name:
Date of birth:
Address:

Telephone:
Status (tick): ☐ Rider   ☐ Staff   ☐ Volunteer   ☐ Visitor
If rider: ☐ Adult   ☐ Under 18
3. Accident / Incident Details
Date of incident:
Time of incident:
Type (tick): ☐ Accident   ☐ Incident   ☐ Near miss 
Location (arena, yard, hack, etc.):


Detailed description of what happened (include sequence of events) (use additional page if needed):













4. Injury or Outcome
Nature of injury (if any):

Part(s) of body affected:

Immediate treatment given (first aid, emergency services, etc.):

Was the injured person taken off site? ☐ No   ☐ Yes
If yes, where (hospital / home / other):


5. Horse / Equipment Details (if applicable)
Horse / Pony name:
Horse owner:
Tack / equipment involved:

Condition of equipment:

6. Witnesses
Witness name(s) and contact details:







7. RIDDOR Assessment
Does this incident meet RIDDOR reporting criteria? ☐ Yes   ☐ No   ☐ Unsure

If YES or UNSURE, specify category (tick where applicable):
☐ Fatality
☐ Specified injury
☐ Injury resulting in over 7 days absence
☐ Injury to a non-worker requiring hospital treatment
☐ Dangerous occurrence

Date reported to HSE (if applicable):
HSE reference number:
8. Safeguarding Concerns (if applicable)
Were there any safeguarding concerns arising from this incident?
☐ No   ☐ Yes
Safeguarding Concern Report raised?
☐ No   ☐ Yes

If yes, details and actions taken:





9. Follow-up Actions
Immediate actions taken to prevent recurrence:

Further actions required:




Person responsible:
Target completion date:
10. Review
Person reviewing report:
Role: 
Telephone:

Date:


Important Notes
• Serious incidents may need to be reported to the Health and Safety Executive (HSE) under RIDDOR.
• Records must be retained for a minimum of 3 years (or longer if required by insurers).
• This form should be stored securely in accordance with UK GDPR and the Data Protection Act 2018.
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